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Prepping For Accreditation –

Application Submission



The Setup

 For libraries on the 2022 accreditation cycle—for 

FY23

 For anyone looking to increase their library’s Tier 

status

 Brief explanations of specific standards / accreditation 

tasks

 Ample Q&A time

C.E. credit is not awarded for this purpose



Dates Topics

 August 24, 2021

 September 28, 2021

 October 26, 2021

 November 23, 2021

 December 28, 2021

 January 18, 2022

 January 25, 2022

 Planning Part 1

 Planning Part 2

 Board Standards

 ADA Checklist

 Personnel Standards

 Policy Standards

 Application Submission

The Schedule



What do you need to submit?

Application Form – online only!

Supporting Documentation

Signature Page



Application 
Form



Supporting 
Documentation



Ordinance

 Most current version of library’s 
ordinance

 This is not something that is 
approved by your board

 Don’t retype it to send it to us. We 
want the original version used in 
your city’s code book



Policies  Collection policy needs a 
“Freedom to Read” statement

 Circ policy needs a confidentiality 
statement

 Statements can be included in the 
policies or can be separate 
documents with a reference back 
to/from the respective policy



Strategic or 
Long Range 
Plan

 To be acceptable for accreditation 
purposes a plan it must: 

 Be current – indicate a time period covered 
(i.e. 2020-2025)

 Address community needs based on 
community data (community analysis) – this 
should be mentioned somewhere in the plan

 Include a mission statement – this should be 
included in the plan

 Include goals and measurable objectives –
don’t just say “continue”

 Cover a period of no more than 5 years – but 
can be less than that



ADA Checklist 
for Existing 
Facilities

 One of four priorities must be 
completed and submitted

 Make sure to fill out the entire 
portion of the checklist. Use N/A 
if something doesn’t apply rather 
than leaving it blank.

 You should include 
measurements but we don’t need 
photos



ADA Checklist
 Your answers WILL NOT affect 

your Tier status

 We WILL NOT follow up to make 
sure that corrections are made



Signature 
Page –

Now an 
Online 
Form



Signature 
Page

 It is OK for VP or other board 
member to sign if president isn’t 
available

 Form MUST be signed and filled 
out completely. Leave no blanks



Submitting 
Supporting 
Documents

Send your 
documents as digital 
files attached to 
email

Do Not send faxes or 
snail mail – we do 
not have easy access 
to either



TIME  If anything needs to be corrected 
we will ask you to send us revised 
copies

 We will give you time to make 
corrections – past the due date if 
needed – within reason

 Everything doesn’t need to be 
sent in at once. We will check 
after the due date to make sure we 
have all supporting docs



Contact Information

SCOTT DERMONT

SCOTT.DERMONT@IOWA.GOV

515-281-7573 OR 800-248-4483

mailto:Scott.dermont@iowa.gov

