
 Type in the the nickname:  “Internet 2022-2023” 
 Hit  Save and Continue 



 This page autofills with your library data.  Double check the information and then click  Save and 
 Continue. 



 Click Yes under Contact Information.  When you do that, your name and information will appear 
 to the right.  Hit  Save and Continue  . 



 Under Category of Service select Category 1, then hit  Save and Continue  . 



 For a standard internet service request there is no RFP required.  Select  NO  , then hit  Save and 
 Continue. 



 Under Service Requests: Category One,  Select Add New  Service Request  . 



 When the Add New Service Request screen pops up, select the first option, “I seek bids for 
 internet access and/or data transmission service(provided over any combination of transmission 
 medium……)  When you select that, another option will appear. 



 Choose the first option, “I seek bids for internet access and data transmission  service whether 
 offered by one service provider as a bundled package…..etc.” 



 More data options will appear.  For quantity, choose 1, if you have one internet line coming into 
 your library Select your minimum and maximum capacity.  It is preferable to make it a large 
 range, say from 25 Mbps to 100 (or more) Mbps. 
 Select 1 for Number of Entities served.  Select Yes for the question asking if you are seeking 
 installation, Activation and configuration.  Even if you do not  think you need this, leaving the 
 option open is preferable. 
 Hit, Save Request. 



 Your service request information will appear at the top, and you will need to past the narrative 
 into the blank box. 

 XYZ Library is not seeking a standalone lit fiber circuit nor are they seeking a standalone 
 Internet access only service, (with no transport). XYZ Library is seeking a bundled Internet 
 Access service (IA and associated transport).  This service is to be delivered to the Library at 
 Street address and city. 

 The library seeks bids for Internet at the following capacities: 25 Mbps (current level) to 
 ---------. Interested vendors should also provide the following information in their bids:  (a) 
 Indicate the type of connectivity (e.g. fiber, coaxial, microwave, etc.); (b). Indicate whether 
 E-Rate C1 eligible bundled firewall is provided; (c). Identify any E-Rate ineligible charges 
 (such as DDoS).  Library reserves the right to cancel this request for bids and to reject all 
 related proposals. 



 By submitting a bid on the requested services herein, the vendor certifies its proposed 
 prices are consistent with the FCC’s  Lowest Corresponding Price (“LCP”) requirements and 
 that its equipment and services are compliant with the FCC’s recent Order (FCC 19-121) 
 prohibiting the sale, provision, maintenance, modification, or other support of equipment or 
 services provided or manufactured by Huawei, ZTE, or any other “covered company” deemed 
 a national security threat. 

 Deadline for vendor proposals is 9:00 am Central time, 29 days after the date this Form 

 470 is posted.  We reserve the right to reject late-submitted proposals.  Proposals must be 
 e-mailed to the Form 470 contact unless otherwise noted 

 You may copy this text for the narrative.  Be sure that you change the library name, the 
 minimum and maximum speed to match the information shown on the service request page 
 which you filled out in the step before this one.  That data MUST match the narrative in the text 
 box. 

 Hit, Save and Continue. 

 Under Technical Contact Person you should select  No  .  Then hit  Save and Continue  . 



 Select  NO  for State or Local Procurement Requirements,  then hit,  Review FCC Form 470  . 



 This screen will appear next. 

 You will get an email which has a link to the following page, when your form is ready.  Open the 
 draft link and review all of the information you entered.  Do NOT print this copy….it is not 
 certified yet.  You will have the opportunity to print a copy after you certify. 



 After you have reviewed the draft, check the small square on the left that states, “ By checking 
 this box, I certify that the information in the PDF document above is correct.” 
 Then click  Continue to Certification. 



 Check the box, then click,  Continue to Certification  . 



 Hit YES, you do desire to proceed. 



 You will need to read and agree with all of the above certifications, then hit the Certify 
 button. 
 You may now print a copy of your certified form for your records. 


