
Prepping For Accreditation
2021 Series

August 2021–January 2022

Facil itated by State Library Staff:
District & Des Moines Consultants



The Setup

For libraries on the February 2022 reporting cycle—for FY23

For anyone looking to increase their library’s Tier status

Fourth Tuesday of the month August—January 
(two sessions in January)

10:00-11:00AM each time

Drop in, no registration required

Brief explanations of specific standards / accreditation tasks

Ample Q&A time

C.E. credit is not awarded for this purpose



The Schedule

Date Topic

August 24 Planning Part 1

September 28 Planning Part 2

October 26 Board-Related Standards

November 23 ADA Checklist

December 28 Personnel Standards

January 18 Policy Standards

January 25 Application & Submission Process



https://www.statelibraryofiowa.gov/index.php/libraries/search/accred-stand

https://www.statelibraryofiowa.gov/index.php/libraries/search/accred-stand




Standard #20 [Tier 1] Library has 
a permanent, paid director 
who is certified … within 2 years 
of hire… 

Standard #21 [Tier1] The library 
has written job descriptions that 
include educational and 
experience requirements…

Library Personnel Standards

Verification not required 



Standard #22 [Tier 1] The library director’s 
performance is evaluated by the board at 
least annually 

Verification: on the application form, 
provide dates for director performance 

evaluations for the past three fiscal years 
(FY18, FY19,FY20) Dates given must include 

M-D-Y (May 5, 2019)

Library Personnel Standards



Standard #23 [Tier 1] Library allows the 
director to participate in continuing 
education opportunities during work time. 

Verification not required. 

Library Personnel Standards



https://www.statelibraryofiowa.gov/index.php/libraries/services-resources/training



https://lsglm700.learnsoft.com/LSGLM/Login/ialearns.aspx?ecart=1



State Library YouTube Channel (For Viewing)



Standard #24 [Tier 2]  Library employs paid staff 

Verification: on application form, this will be 
preloaded from FY20 Annual Survey data

Standard #25 [Tier 3] The library has a planned 
orientation program for all new employees

Verification: submit an orientation checklist for
new employees, or some other documentation

of an orientation program  

Library Personnel Standards



From Wisconsin State Library
https://winnefox.org/sites/default/files/bootcamp/LibraryOrientationAndTrainingChecklistForNewLibraryDirectors.pdf



Developed by Maryann Mori, CE District Consultant



Standard #26 [Non-Tiered] Other library employees 
are evaluated annually by the director or supervisor.

Verification: submit a blank copy of 
a staff evaluation form(s)

Standard #27 [Non-Tiered] Library provides funding to 
enable director and/or staff to join professional library 
organizations, attend library-related conferences, or take 
advantage of C.E. opportunities. 

Verification: on the application form, provide the annual 
amount spent on continuing education for the past three 

fiscal years (FY18, FY19, FY20)

Library Personnel Standards







Standard #28 [Non-Tiered] Library allows staff at 
all levels to participate in continuing education 
opportunities during work time. 

Verification: on application form, 
check one or more opportunities 

from the list provided

Library Personnel Standards



The Schedule Ahead

Date Topic

August 24 Planning Part 1

September 28 Planning Part 2

October 26 Board-Related Standards

November 23 ADA Checklist

December 28 Personnel Standards

January 18 Policy Standards

January 25 Application & Submission Process



Prepping For Accreditation

Thanks For Joining Us!


